January 2012
Dear Applicant
I am very pleased that you have shown an interest in applying for the post of Beauty Therapy Teacher for Maternity Cover at Robert Clack School.  Please find enclosed:

· Robert Clack School Information;
· Child Protection Policy;
· Equal Opportunities in Education Policy & Equalities and Diversity in Employment LBBD Policy;

· Recruitment and Selection Policy;
· LBBD Fair Processing Notice;
· Disability Equality Form;
· Job Description, Person Specification & Department Information;
· Ofsted Report (December 2007);
· Application Form.
If you would like to apply for this position, the Governors and I would be delighted to read your application.  I would be grateful if you could complete the application form along with a covering letter (CV’s only are not accepted).  When completing your application, please refer to the Person Specification in particular. In addition, please feel free to include in your application other information or evidence which you believe may be pertinent to the post.
Application packs are available on the school website www.robertclack.co.uk (click on About Us, Career Opportunities to download the relevant application details).  We encourage applicants to submit completed applications by e-mail to: office@robert-clack.bardaglea.org.uk  If you are not able to submit your application by e-mail, please print the application and your covering letter (please note that CV’s only are not acceptable), and either post or fax it to the school (bearing in mind the closing date).  The address is: Sir Paul Grant, Headteacher, Robert Clack School, Gosfield Road, Dagenham, Essex, RM8 1JU, Fax Number: 020 8270 4210.  We look forward to receiving your application if you wish to apply for the post.

Closing Date: All completed applications must be received at the school by 3.30pm on Friday 27th January 2012.  Interviews are likely to take place during the week commencing Monday 6th February 2012.

Yours faithfully
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Sir Paul Grant

Head Teacher
Enc.
