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                                Job Description  
Post Designation: Beauty Therapy Teacher (to cover Maternity Leave)
School: Robert Clack School
Local Authority Department: Children’s Services
Line Manager: Link member of the SLT

                         Subject Leader 

Salary: To be determined depending on experience and qualifications
Working Time: Full-time
Safeguarding and Promoting the Welfare of Children and Young People

Robert Clack School and the Local Authority are committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.  This post is exempt from the Rehabilitation of Offenders Act 1974 and a comprehensive screening process including verifying identification and qualifications will be undertaken on all applicants who are short listed for interview.  In the event of a successful application for a post working with children you will be required to apply for an enhanced Criminal Records Bureau disclosure prior to commencement of employment.

Responsible for:

· The provision of a full learning experience and support for students.

Liaison with: 

· Headteacher, Deputy Headteacher’s, Assistant Headteacher’s, Subject Leader, any relevant support staff, LA representatives, external agencies and parents.
Specific Duties:
Teaching

· Plan, prepare and deliver well-structured courses and lessons;
· Teach, according to their educational needs, the pupils assigned to the teacher including the setting and marking of work to be carried out by pupils in school and elsewhere in accordance with the Departmental / School Marking Policies;
· Assess, record and report on the development, progress and attainment of pupils;

· Contribute to departmental resources and schemes of work;

(    Promote the general progress and well being of individual pupils and of any
      class or group of pupils by reinforcing high expectations and ensuring that all   

      pupils meet the lesson aims and objectives;
(    Maintain good order and discipline in the classroom and in the corridors to

      create a positive learning environment, and ensure that referral of pupils is in

      accordance with departmental / school policy.
Additional Duties:
· Provide guidance and advice to pupils on educational and social matters and on their further education and future careers, including information about sources of more expert advice on specific questions; making relevant records and reports;

· Keep records of and reports on the personal and social needs of pupils;

· Communicate and consult with pupils and parents in relation to progress and targets;
· Communicate and co-operate with persons or bodies outside the school and participate in meetings arranged for any of the purposes described above.

Assessment and Reports

· Provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils.
· Contribution to internal verification processes including external verifier visits
Cover
· Supervise and so far as practicable teach pupils whose teacher is not available to teach them.  An absent teacher should make every effort to set appropriate work for their classes.
Public examinations

· Participate in arrangements to prepare pupils for public examinations and assess pupils for the purpose of such examinations; recording and reporting such assessments; and participate in arrangements for pupils’ presentation for and supervision during examinations.
Administration

· Attend assemblies, register the attendance of pupils and supervise pupils, whether these duties are to be performed before, during or after school sessions.
Performance Management

· Participate in arrangements made in accordance with The School Performance Management Policy.

Review - Further Training and Development

· Review from time to time methods of teaching and programmes of work, and participate in arrangements for further training and professional development as a teacher.

Educational Methods
· Advise and co-operate with the Head Teacher / staff on the preparation and development of courses of study, teaching materials and teaching programmes, methods of teaching and assessment, and pastoral arrangements.
Discipline, Health and Safety
· Maintain good order and discipline among the pupils, safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised activities elsewhere.
Staff Meetings

· Participate in meetings at the school which relate to the curriculum for the school (including pastoral arrangements) or the administration and organisation of the school, attend Department meetings, Moderation sessions etc.

Other

· To play a full part in the life of the school community, to support its ethos and to encourage staff and students to follow this example;

· To promote the school’s ethos and vision;

· To work collaboratively with the Senior Leadership Team in promoting best practice and harmonious working relationships.
General Duties:

· Ensure compliance with appropriate legislation, School and Council Policies, Standing Orders, Financial Regulations and other requirements of the Council;

· Ensure compliance with and actively promote the School and the Council’s Equality and Diversity policies and strategies;

· Ensure compliance with and actively promote Health and Safety at Work legislation, School and Council Health and Safety policies and procedures;

· Comply with the Data Protection Act 1990 (all employees of the Council will not disclose or make use of, for their private advantage, any information held on manual or computer records, which are not available to the public, however acquired);

· To take responsibility for continuing self-development and participate in training and development activities;

· Undertake a proactive, committed approach towards the School’s Best Value ethos;

· Comply with the competencies and standard requisites agreed by the school as being relevant to the post;

· Cover the duties of other staff as and when required;

· Attend meetings, working groups etc as required.

· To undertake any other roles/activities as and when required by members of the Senior Leadership Team.

The above mentioned duties are neither exclusive nor exhaustive and the post-holder may be called upon to carry out other appropriate duties as may be required by the chief officer within the grading level of the post, and the competence of the post-holder. 
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